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INPUKA3

20.08.2020 r. c. YiotHoe Ne 209

O BHeapenuu B MBOVY «YI0THEHCKas cpeHss
HIKOJIa-TUMHA3Hs» )KYPHAJIOB YCIIEBAEMOCTH
00y4aromuxcs B 3JIEKTPOHHOM BHJIE

C 1enpio COBEPIICHCTBOBAHUS HH(POPMAIIMOHHOTO 00eCIIeUeHHUs MPOIIECCOB YIIPABICHUS
IIKOJION, TUTAHMPOBAHMS W OpraHU3alud Y4eOHO-BOCIMTATENBHOTO Ipollecca Ha OCHOBE
BHEJpEeHUsS HH(POPMAIMOHHBIX TEXHOJOTHH B cooTBeTcTBUU C I[Ipukazom MuHucrtepcTsa
3/IpaBOOXpaHEHUsI U collMalibHOTO pa3BuTusa Poccuiickoit @enepannn ot 26.08.2010 Ne74 rnaBs
12 paznena Il TK P® «M3meHeHus ornpeaesieHHbIX CTOPOHAMHU YCJIOBHM TPYAOBOTO JIOTOBOpa
MO MpPUYMHAM, CBS3aHHBIM C M3MEHEHHEM OPTraHU3allMOHHBIX WM TEXHOJIOTHYECKUX YCIOBUU

TpyAa»,

I[MTPUKA3ABALIO:
1. Cuurarp HHGOPMAIIMOHHOW CHUCTEMOH BEIEHUS DIIEKTPOHHOTO KYpHaja YCIEBaeMOCTH
oOy4Jaronuxcst pernoHanbHy0 miatrgopmy JIaesHuk.py (https://dnevnik.ru/).

2. YTBepAuTh:

— Pabouyto rpymimy mo BHEAPEHHIO AIEKTPOHHOTO )ypHaia (nanee — 9XK) (I[Ipunoxenue 1);

— Ilnan paGotsl no BHenpeHuto DK (mpumnoxenue 2);

— Pernament Benenus 2K (npunoxenue 3);

— PernamenT oxazaHus TOCYZapCTBEHHOW YCIYrd SJCKTPOHHBIM JIHEBHHUK» (namee — J]I)
(mpunoxxenue 4);

— «llonoxenue o BelEHUU DIEKTPOHHOTO KypHaJay (pUIoKEHUeE 5);

— PernmamenT okazanus momomy npu padote B XK (mpuiokenue 6).

3. OcymectButh BHeaApeHue XK B coorBeTcTBUU ¢ [limanoM paboThl mo BHeApeHuo I)K;

4. HUcnonwszoBarh DX nmis ¢ukcamuu BceX BHAOB YPOYHOW M BHEYPOUHOU JEATEITHHOCTH, B
TOM 4YHCIIe YPOKOB, (PaKyIbTaTUBOB, KPY)KKOB.

5. YuutenaMm-npeIMeTHUKaM M YUYHUTEISM HadaldbHBIX KJIACCOB (PUKCHPOBATH B AJIEKTPOHHOM
KypHae:
— TI0CeUIaeMOCTh y4YalllUMUCS YUeOHBIX 3aHSATHUH;
— TEKyIIue OTMETKH, OTMETKHU M0 UTOraM YeTBEPTH, MOITYyroaus Bo 2-11 kaccax;
— JIOMalllHHE 3aJ[aHusl 10 YYEeOHBIM MpeMeTaM;

TEMbI U COACPKAHUC YPOKa.



4 Wcnonssopars X mas dukcanuu BCEX BHIOB YPOIHOH H BHCYPOTHOH ACATEIHOCTH, B
oM dmcIe ypokos, GaKyabTaTUBOB, KPYKKOB.

%

5 YuprensM-IPEAMETHAKAM U yHTEIAM HAYAIBHKIX KIAcCOB HKCHPOBATH B AWCKTPOHHOM \
KypHae: \
—  HOCEIAcMOCTh YJalMMHCH y4eOHBIX 3aHATHH,
—  TeKyue OTMETKH, OTMCTKH [10 HTOTaM YETBEPTH, TIONYTOIHsA BO 2-11 knaccax;
— JOMAIIHHE 3aJaHHUA 110 yueOHBIM MPEAMETAM,
— TeMbl H COACPXAHUE YPOKa.
6. Cexperapio MapThIHIOK WH. ofecnedynTh aKTyalibHOCTh CIHCKOB 00 y4aloNMXCs B KIACCax
B JK.
7 3aMeCTHTENIO AMpPEKTOpa 3acaHIoK MB.:
7 1. obecrieuuTs HHPOPMALTHOHHOE ganosuerue 2K rno MOAYIO «YueOHBII MPOIIECCY,
7 2. obecreunTs KOHCYIBTHPOBAHAC [1E/[aroroB LIKOJIbI 10 BOMPOCaM pabotst XK cornacso
Pernamenty OIL
7.3. obecreunTh KOHTPOJL 34 pHIIONHEHMEM  Tpaduka paboT TO BHEAPCHUIO XK,
OpraHu30BaTh KOHTPOIE 33 CBOEBPEMEHHOCTBIO U MPaBHIBHOCTHIO paboTsi yauTeNeH-
NpeAMETHUKOB 1 JUIACCHBIX PYKOBOJHMTENCH MO uH(GOPMALHOHHOMY ganonsenuto DK U
CBOEBPEMEHHOCTDIO pH(opMHpOBAHNA ponuTene O Texylie H UTOTOBOM
yCIIeBAEMOCTH H HOCEAEMOCTH YJaHXCH,
8. HmxeHepy-dICKTPOHHKY Bacsauny C.IO. obecrnieudTh KOHTpPOJIb H TEXHMYECKOC
CONPOBOXKACHHC paboThi IEAAroroB B 3EKTPOHHOM JKypHAJIC.

9. KOHTpOJb 32 HCTIONHCHUEM MpHkasa OCTaBIO 33 CODOM.

JMpexTop C.B. MenpHUK

C npuKa30M 03HAKOMIICHBI. «_.» 2020r. CJO. Bacanut
AO» 0f  2020r: ?Zé M.B. 3acaziHioK

« 0y OF 2020r. A.H. MapTsiHIOK



ITpunoxenue 1
k mpukasy ot 20.08.2020r. Ne209

CocraB pa6oueii rpynnbl 0 BHeAPEHUIO YJIEKTPOHHOI0 *KypHaJa
B MBOY «Y10THeHCKasi cpeHssl IKOJIA-TUMHA3M D)

Pacnpenesienue o0s13aHHOCTEH OTBeTCTBEHHBIH
JloJIsKHOCTD OUO
PykoBonuTens oOpa3oBarenbHOM JlupexTop Menbuauk CBeTiana
OpraHu3aluu BnagumuposHa

OTBETCTBEHHBIH 32 BBEJICHUE U
OpTraHHU3aINI0 PadOThHI
AJIEKTPOHHOI0 KypHaja

3aMCCTHUTCIIb JUPCKTOPa

3acagHiok Mapuna
BsaecnaBoBHa

CucTeMHBIN aIMUHUCTPATOP
UH(POPMALIMOHHON CUCTEMBI
9JIEKTPOHHOTO XypHaJa

3aMCCTUTCIIb JUPCKTOPA

3acagHiok Mapuna
BsiuecnaBoBHa

TexHnyeckuii CeINaJInuCT

HHXEHEP-3JIEKTPOHUK

Bacsauun Cepreit IOpbeBuu

MeTtondeckoe COpoBOKICHHUE
BHeJpeHus U GyHKIIMOHUPOBAHUS
2K

PykoBoautenu [LIMO:

I'HoeBast Amxena
®eodanosna, KoctrokoBa
Onbra BrnaaumupoBHa,
MemxutoBa unspa
OnBenuHoBHa, [1aBioBa Bepa
Huxomaesna

OTBETCTBEHHBIHN 3a
TICUXOJIOTHYECKOE COMPOBOK/ICHUE
nporecca BHeApeHus DK

Ilemaror-ncuxoior

Huxynuna TaTbsiHa
AnekceeBHa

OTBETCTBEHHBII 3a

Maprteiatok Upuna

HH(OPMAIIMOHHOE 00ECIIEUeHNE U | CEKpETaph
(opman perap HuxonaesHa
HarojiHeHne 9K
OTBeTCTBEHHBIN 32 MaTepUaIbHO-
3aBX03 NBacrok Haranbs AHnpeeBHa

TCXHHNYCCKOC OCHAIlICHUC

OTBETCTBEHHEIH 3a COOJIOIEHUE
CaHUTAPHO-3UICMHOJIOTHUCCKHX,
TUTUCHNYCCKHUX HOpM . HpaBI/IJI
TEXHHKHU 0€3011aCHOCTH TIPH
pabote ¢ 2K

3amecTuTenb AUPEKTopa

3atiniesa ['anmaa Hukomnaesua




IIVIAH PABOTBI

[Ipunoxenue 2

k mpukasy ot 20.08.2020r. NeNe209

10 BHEJPEHUIO 3JIEKTPOHHOI0 KypHAJa B
MBOY «Y10THeHCKasi CpeIHsIsl IKO0JIa-THMHA3H D)

Nen/n | MeponpusiTus Iran | Cpokn | OTBeTCTBEHHBIE
Pabora ¢ kaapamu

1. | O3HaKOMJIEHHE COTPYAHUKOB C | MOATOTOBUTEIBHBIH Jo 28.08.2020 | 3amecTuTens AUpEKTOpa
3JIEKTPOHHBIM KYypHAJIOM (1a- 3acanniok M.B.
nee - 9K) u npeacrosmumMu
COOTBETCTBYIOIUMH U3MEHE-
HUSIMH B JI€ATENBHOCTH Nea-
TOr'HYECKUX pabOTHUKOB

2. | Opranuzanus o0CyKACHHS U MOJITOTOBUTENIbHBIN Jo 28.08.2020 | 3amecTuTens AUpEKTOpa
COTJIaCOBAaHME MOJIXOJ0B y4a- 3acanHiok M.B., pykoBo-
CTHHKOB 00pa30BaTeILHOTO nurenu [HIMO
mporecca K BHEAPEHUIO U HC-
110J1b30BaHNI0 DK

3. | IlpoBeaeHue aHann3a ypoBHSA [IOArOTOBUTENBbHBII J0 01.09.2020 | 3amecTuTens AUPEKTOPA
MUKT-xoMIeTeHTHOCTH IIeaa- 3acaguox M.B.
TOTNYECKUX pabOTHHUKOB, €€
COOTBETCTBUE TPEOOBAHUSM,
HEOOXOAUMBIM ISl pa0OTHI C
29X

4. | PacnpezencHue 00s3aHHOCTEH | MOJATOTOBUTEIBHBIN J0 01.09.2020 | 3amecTuTens AUPEKTOpa
o padore ¢ XK mexnay nena- 3acagniox M.B.
TOrHYeCKUMHU pabOTHHKAMHU,
YYacTBYIOUIMMH BO BHEIPEHUH

5. | CocraBnenue rpaduka oOydye- | cormacoBanue u npuastae | Jo 01.09.2020 | 3amecturens qupexTopa
HUSI IEJarorHIecKux padboT- HOPMAaTHBHOTO M peria- 3acanHiok M.B.
HHUKOB U1 paboTsl ¢ DK MEHTallMOHHOTO obecrie-

YEeHHS

6. | Onpexnenenue cocraBa nejaro- | cornacoBanue u npunarue | Jo 01.09.2020 | 3amectutens AupekTopa
TMYECKUX paOOTHUKOB, BBI- HOPMAaTHBHOTO M peria- 3acanHiok M.B.
MOJTHSIOIIUX T UM UHBIE 3a- MEHTaIMOHHOTO obecrie-
Jla4y TI0 BHEJIPEHUIO U UC- YEeHHUs
nosb30BaHui0 DK

Texnnueckoe odecneyeHue

1. | IIpoBenenue aHanu3a npo- MIOJITOTOBUTENIbHBIN Jo 28.08.2020 | 3amecTuTens AUpEKTOpa
IrpaMMHOTO 00ecrieYeH s ISt 3acagniox M.B.
paboTs! ¢ 92K Ha COOTBETCT-
BHE pa3paboTaHHBIM QYHK-
IIMOHAJIBHBIM TPEOOBAaHMAM K
nH(pOPMAIMOHHBIM CHCTEMaM
Benenus DK

2. | IlpoBenenue aHanus3a TEXHU- HOJATOTOBUTEIBHBIN Jo0 28.08.2020 | 3amecTuTens AUPEKTOPA
yeckoro ocHarieHus [Ikonbl, 3acagHiok M.B.,
OTpeJIeNIeHre COCTaBa TEXHHU- 3aBxo03 UBactok H.A.
YECKUX CPEACTB, 3aJCHCTBO-
BaHHBIX B paboTax Mo BHeJpe-
Huto 2K

3. | CocraBieHue miaHa JONOJIHU- | MOATOTOBUTEIBHBIN J001.09.2020 | Hupexrop Mensauk C.B.,
TEJILHOTO OCHAILIEHUS I JOC- 3aBx03 Baciok H.A.
THD)KEHHSI ONTUMAIIBHOTO 1
KEJIATeILHOTO YPOBHEH BHE-




npenust 20K

OrmpenenieHre OTBETCTBEHHBIX
3a MMEIOIIUECs 1 TUIaHUpYye-
MBI€ K [TOJIy4YEHHIO CPEe/ICTBA
UKT-undpactpykrypsl ¢ yué-
TOM pPAacCIIPENEICHUS ITUX
CPE/ICTB M0 NOMEIICHUSIM

corjaCcoBaHue u HpI/IHﬂTI/Ie
HOPMAaTHBHOTO H periia-
MEHTAIMOHHOIr0 obecIe-
YCHUA

Jo 01.09.2020

Hupexrop Mensuuk C.B.,
3aBx03 MBaciok H.A.

Ornpenenenne HacTporku DK,
TIOpPSIIKA 3aMOTHEHUS HCXO/-
HBIX MacCHBOB JIJaHHBIX U T.]I.

COr1aCoBaHHUE U IPUHATHUE
HOPMATHUBHOI'O U peria-
MCHTAIIMOHHOTO obecre-

Jo 01.09.2020

3aMecTHTeNb JUPEKTOpa
3acaguiox M.B.
WHXeHep-2IIeKTPOHIK

YEeHUs Bacanun C.10.
Ha3nauenue anmunucTparopa | cornacoanue u npunsatue | [o 28.08.2020 | Hupextop Mensnuk C.B.,
39X, OTBETCTBEHHOTO 32 KOM- | HOPMAaTHBHOTO U peria- 3aMECTHUTENb AUPEKTOPA
IUIeKC paboT M0 TEXHUYECKOMY | MEHTAIHOHHOTo obecrie- 3acagniox M.B.
ucnonb3oBanuo XK nenaro- YECHMS
IMYECKUMH PaOOTHUKAMH,
OpraHu3aIys KOHCYIbTHPOBA-
HUS TIEJ]ATOTHYECKUX PaboT-
HHUKOB M OKa3aHUsI HEOOX0au-
MOH ITOMOIIX B X0J1€ pabOTHI C
XK
[IpoBeneHue ananu3a HaNM4YUs | HA4aJl0 MUCIIOJIb30BAHMS o 28.08.2018 | Hupextop Mensnuk C.B.,

MUHIMaJBHOTO Habopa HEOO-
XOJMMBIX (QYHKIIMI B 4aCTH
yuéTa BBINOIHEHHS YISOHOM
IIporpamMMsl, obecrieueHue
HHCTPYMEHTAPHSI IS OTpaKe-
HUS MX B JIGKTPOHHOU (popme
B BeIOpaHHOH cucteme DK

XK

3aMECTHUTENb AUPEKTOPA
3acanHiok M.B., unxenep-
anektpoHuk Bacsaua C.1O.

Oprannsaunﬂ ACATECIBbHOCTH NECAArOrM4€¢CKOro KOJJICKTUBA 110 BHE/

ennio DK

®dopmupoBanue padboueit
IPYyMIIBI IO pa3paboTKe HOP-
MAaTHUBHOT'O U pEriiaMCcHTaln-
OHHOTO obecneueHus. M3na-
HHE NpUKa3a JUPEKTopa O Co-
CTaBe rPYMIIbl pa3paboTKH C
YTBEPIK/ICHHEM PETJIAMEHTA
paboThI ¥ yKa3aHUEM CPOKOB
MpOBeICHUs paboT

MHOJArOTOBUTEILHBIN

Jo 28.08.2020

Hupexrop Mensuuk C.B.

AHanu3 yuacTHUKaMu paboueit
IPyIIBI UMEOLICHCS HOpMa-
THBHOU 0a3bl, MOJrOTOBKA
MIPOEKTOB JOKYMEHTOB, BKIIIO-
qasi:

- IUTaH paboT Mo peanu3aIuu
MoJenH (HYHKIIHOHUPOBAHUS
[ITkomBI ¢ HCIIOIB30BaHUEM
2K;

- pa3paboTKa 1 BHECCHUE H3-
MEHEHUH B AEHCTBYIOLIUE JIO-
KanbHbIe akThI 1IKomel, mon-
TOTOBKA MIPOEKTOB HOBBIX JIO-
KaJbHbIX akToB IIIK0MBI, OTHO-
CAIMMXCA K UCTIONB30BaHUIO
29X

MIPOSKTHPOBAHUE HOPMa-
THUBHOT'O U peFﬂaMeHTaHI/I-
OHHOTI'0 00eCIIeYeHUS

Jo0 01.09.2020

Pabouas rpynmna no paspa-
60TKE HOPMATHBHOTO U
perinaMeHTaluoHHOTO
obecreyeHus

Opranuzanus ¥ NpoBeeHue
00IIIECTBEHHOTO 00CYKACHUS
pa3paboTaHHBIX paboyeii
IpyNIoi MPOEKTOB JOKYMEH-

MIPOSKTHPOBAHUE HOPMa-
THUBHOT'O U peFﬂaMeHTaHI/I-
OHHOTI'0 00eCIIeYeHUS

IlepBas nexana
CeHTA0ps
2020r.

Bce yuactHuku o0pazoBa-
TEJILHOTO Iporiecca




TOB.
IIpoBenenue:

- AAMUHUCTPATUBHOI'O COBE-
LIAHUS;

- coOpaHus TPYAOBOTO KOJI-
JIEKTHBA;

- coOpaHuil poauTenei;

- KITACCHBIX YYEHUYIECKUX c00-
paHuil u ap.

4. | Opranmzamus paboTslI 1O CO- MIPOEKTUPOBAHNE HOPMa- B Teuenue 3amecTUTeNb AUPEKTOPa
OJIFOJICHHIO TIPH HCTIOH30Ba- THUBHOTO W peryiaMeHTanu- | ydeOHoro roga | 3acagaiok M.B., cexperaps
U DK TpeboBaHMil 1 HOPM OHHOTO 00ecTiecueHHS Maptsintok U.H.
depnepanbHOro 3akoHa Poc-
cuiickoit denepaunu ot 27
utonst 2006 1. Nel152-@3 «O
MEPCOHATBHBIX JaHHBIXY.
IToaroroBka KOMILIEKTA IOKY-
MEHTOB TI0 paboTe ¢ nepco-
HaJIBHBIMU JJAHHBIMH, B TOM
qycie MoJydeHHue corjlacus Ha
00paboTKy IIepcoOHATBEHBIX
JIAaHHBIX
5. | IlpoBeaenue neparoruyeckoro | corsiacopanue u npussrtue | 28.08.2020 Hupexrop Mensauk C.B.,
COBETa M0 PACCMOTPEHHIO HOPMAaTHBHOTO U peria- pabouas rpynmna
COTJIACOBAHUIO MTOJTOTOBJICH- MEHTaIlMOHHOTO obecrre-
HBIX paboueli rpynmoi ToKy- YEHUSI
MEHTOB
6. | M3manue mpukaza AupeKTopa cornacoBanue u npunsatue | o 28.08.2020 | HJupextop Mensuuk C.B.
00 yTBEp)KAECHHHM perjiaMeHTa | HOPMAaTUBHOTO W peria-
JIESITeTIbHOCTH YYaCTHUKOB MEHTaIMOHHOTO obecrie-
00pazoBaTeNbHOro NpoLecca C | YeHUs
ncnonp3oBanuem 9K
7. | OpraHuzaius 3HAKOMCTBA U Ha4ajo UCIOJIb30BaHUS IlepBas nexana | 3amecTuTeNb AUPEKTOpA
o0ydeHust yyammxcs 1 ux po- | 9K centa6ps 2020 | 3acanHiok M.B., umxenep-
JuTesel (3aKOHHBIX TpeJCcTa- T. INEKTPOHUK
BUTeNeH) ¢ paboToit DK Bacsaun C.10.,
KJIaCCHBIE PYKOBOJHUTENHN
8. | W3manue npukaza AupeKkTropa Ha4yaJio MCIIOJIb30BaHMS Ho 28.08.2020 | Hupextop MenpHuk C.B.
0 Havase ucnosib3oBanusg DK | DK
9. | JloBeneHne 10 CBEICHHS BCEX Havayo HUCIIOJIL30BaHUS Jo029.08.2020 | Hupextop Mensnuk C.B.,
3aMHTEPECOBAaHHBIX CTOPOH XK 3amecTUTeNb AUPEKTOPa
IIpUKa3a JUpeKTopa 06 yTBep- 3acagniox M.B.
MKJIEHUH U BBEICHUH B JeHCT-
BHE MPUHSTHIX JIOKAIBHBIX
aKTOB
10. | Pasmernienue Ha OQUIIHATEHOM | HAYaJIO UCIIOIb30BAHMUS J0 01.09.2020 | 3amecTuTens AUPEKTOpa
caiite mIKoJIbl HH(pOpMALUK 0 29X 3acagniok M.B., nmxeHep-
JIOKAJIbHBIX aKTaX, obecrnedn- 3IEeKTPOHUK BacsiHuH
BAOILUX MEPEXOJ K UCTIONIb30- C.lO.,
BaHH0 DK
11. | TIpoBeneHuE OLIEHKU COOTBET- | HAa4yaJlo UCIIOJIb30BaAHUS Ho0 01.09.2020 | Hupextop Mensnuk C.B.,
CTBHS CO3J[AHHBIX B IIIKOJIE X 3aMECTHUTENb AUPEKTOPA
YCIIOBUI KPUTEPUSIM IIPUME- 3acanHiok M.B.
HuMocTH DK
12. | BBox uHdpOp™MAaIuu mo ycre- Havayo HUCIIOJIL30BaHUS ExennesHo Yyuurens-npeIMeTHUKY,
BaeMOCTH ydamuxcs B 9K 2K KJIACCHBIE PYKOBOJIUTEIHN
13. | KoHTposas Hax opranusanuei Ha4yaJio MUCIIOJIb30BaHMS B teuenue Hupexrop Mensauk C.B.,
paboT 1o anpodaIuu u BHE- 2K y4eOHOTO rojia | 3aMEeCTUTEIh TUPEKTOpa
npenno DK 3acanniok M.B.
14. | ®opmupoBaHue OTUETHOCTU HA4aJlo UCIIOJIb30BAHMS B teuenue 3aMecTUTeNb JUPEKTOpa

IO anpobdanyy ¥ BHEIPEHHIO
9K

XK

ydeOHOro roja

3acagniok M.B.




HNudopmanuonnoe odecnevenue K

IMoarotoBka HHPOPMAITHH LIS
6a3bl na"HHbIX DK

HOI[FOTOBI/ITeJILHHﬁ

Jo 01.09.2020

Hupexrop Mensauk C.B.,
3aMeCTHTENb JUPEKTOpa
3acagniok M.B., nmxeHnep-
3JIeKTpOHUK BacsHun
C.IO., yuurens-
MPEIMETHUKH, KJIACCHBIE
PYKOBOJUTEIH, CEKpPeTaph

3anonnenue 0a3pl JaHHBIX DK

MHOJArOTOBUTEILHBIN

J0 01.09.2020

3amecTuTeNb TUPEKTOpa
3acanHiok M.B., yuurens-
PEIMETHUKH

[TpoBeneHne KOHTPOIIS Mpa-
BWJILHOCTH 3aIIOJTHEHUS UH-
¢dopmarmu B DK

Ha4daj10 UCII0OJIb30BaHUA

XK

B teuenme
y4eOHoro rosa

3amecTUTeNb AUPEKTOpa
3acanHiok M.B., unxenep-
a1ekTpoHuK Bacsuun C.1O.




IIpunoxenue 3
K npukasy ot 20.08.2020r. Ne209

PEI'JIAMEHT BEJAEHUSA 3JIEKTPOHHOTI'O )KYPHAJIA
B MBOY «YIOTHEHCKASA CPEJIHSASA IHKOJIA-T'MMHA3U S

1. O01mue moJioxKeHUst

1.1. Hacrosmuii periiaMeHT OIpenessieT yCJIOBUS W IpaBWia BEACHHS JJIEKTPOHHOTO
KypHaJla, KOHTpOJII 3a BEACHHEM DJEKTPOHHOIO JKypHaja, HpoueAypbl obecredeHus
JIOCTOBEPHOCTH BBOJHMMBIX B JJIEKTPOHHBIM JXypHaJl JaHHBIX, HAaJEKHOCTHM HX XPAaHEHUS U
KOHTPOJISI 32 COOTBETCTBHEM OJJIGKTPOHHOTO >XypHaja TpeOOBaHHAM K JOKYMEHTOOOOpOTY,
BKJII0Yasl CO3/IaHUE PE3EPBHBIX KOMUM, TBEP/bIX KOMUHN (Ha OyMa)KHOM HOCHUTENE) U JIp.

1.2. B cooTBercTBUM ¢ JCHCTBYIOIIMM 3aKOHOAATEILCTBOM 0O0pa30BaTEIbHOE
YUpEXKAECHUE BIPABE CaMOCTOATENbHO BBIOMpAaTh (OPMBI M  CIIOCOOBI BEAEHUS yuyeTa
yCIIEBAa€MOCTH.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YNIbTATOB yuyeTa NEHCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HAcTOSIIEMY perjaMeHTy U JIOKaJbHbIM aKTaM, HECET pPYKOBOJUTEIb
00pa30BaTENILHOTO YUPEkKACHUS.

1.4. OTBETCTBEHHOCTH 332 COOTBETCTBUE YUCTHBIX 3aIUCEH (aKkTaM peann3aiuu yaeOHOTro
npoliecca JIKUT Ha PyKOBOJUTENE 00pa30BaTeIbHOTO YUPEKICHHUS.

1.5. Tlpu BeneHun ydera HEOOXOAMMO OOECIEUHUTH COOJIOJEHUE 3aKOHOIATEIhCTBA O
NEPCOHAIBHBIX JaHHBIX.

1.6. [Tomumo 00s13aHHOCTH MHPOPMUPOBATH OOYUAIOLINXCSA M UX POIUTENEH (3aKOHHBIX
npezcTaBuTeneil) 00 ycrneBaeMOCTH, O PACHUCAHUU 3aHATHH M MEpONpPUATHH, Xoae ydeGHOro
nporecca, 00pa3oBaTeNbHOE YyUYpeXJeHHE O00s3aHO OTKPHITO MMyOIMKOBAaTh Pa3IHMYHYIO
UHpOpMalLlMIO, B YaCTHOCTH, OO0 OKa3blBaEMbIX YCIyrax M HWHBIX JaHHbIX. Takoe
UH(POPMHUPOBAHNE MOXKET OCYIIECTBIATHCS KaK HE3aBUCUMO OT CHCTEMBbI ydeTa y4eOHOro
npoliecca, Tak U B €IUHOM JIOTHKE, €ClIM Y4eT BeJIeTCs B paMKaxX OObeIUHSIOMEN 3TH (QyHKIIMH
CUCTEMBI.

2. O0mme npaBuJia BeleHUs y4eTa

2.1. BHeceHue wuH(poOpMaMM O 3aHATUU U OTMETKM OO0 OTCYTCTBYIOIIMX JOJKHBI
IPOM3BOUTHCS 10 (DaKTy B eHb MPOBEACHUsA. Ecin 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO
npernojiaBaress, (pakT 3aMeHbI T0JKEH OTPaKaThCsl B MOMEHT BHECEHUS YUETHOM 3aITUCH.

2.2. BHeceHune B KypHalI HHPOPMALIMU O JOMAIIHEM 33aJJaHUU JIOJKHO MPOU3BOINUTHCS B
JIeHb IIPOBE/ICHUS 3aHATUS. 3aJaHHe JO0JDKHO BHOCHTBCA B JKypHall He mo3fgHee 1 yaca mocie
OKOHYAHUS 3aHATUHN B 3TOT JICHb.

2.3. Ecnum cucrema ydera MO3BOJISIET BECTH PA3ACIBbHO YYEeT 3aHATUM M 3aJaHUU,
pPEKOMEHAYETCS 3apaHee pa3MelaTh 3aJaHus, 4TOObl y OO0ydJarommxcs Oblla BO3MOXHOCTD
3a0J1arOBpeMEHHO IIAHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaTbl OLICHMBAHUS BBINOJHEHHBIX OOYYalOIIMMHUCA NHCbMEHHBIX pPadoOT
JIOJDKHBI BBICTaBIIATBCS HE MO3JHee 1 Henenu co JHS UX NPOBEJIEHHs B COOTBETCTBHU C
NPUHSATHIMU B 00pa30BaTEIbHOM YUPEKICHUN TIPABUIIAMHU OLIEHKH padoT.

2.5. ApXHUBHO€ XpaHEHHE YYETHBIX JIaHHBIX JOJDKHO MpelycMaTpHUBaTh KOHTPOJb 3a UX
IIEIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha MPOTSHKEHHHM BCETO HEOOXOIUMOTO CpPOKa, HampuMep, C
IIOMOILIBIO BJIEKTPOHHON MOAMUCH. OJEKTPOHHOE XpaHEHHWE AapXMBHBIX JIAHHBIX JOJKHO
OCYIIIECTBIIATHCS MUHUMAJIBHO Ha JIBYX HOCUTEJSX U XPaHUTHCS B Pa3HbIX TOMEIIECHHUSX.

3. YcaoBusi HH(OPMHUPOBAHUA OO0yYalOIIMXCA W MX poauTeseil (3aKOHHBIX
npeaAcTaABUTeJIeH)

3.1. Ilpu BemeHuUH ydeTa HJIEKTPOHHBIM 00pa3oM y OOYHYAIOMIMXCS M WX POJIUTENEH
(3aKOHHBIX  MpEICTaBUTENEH) MOMKHA OBITh BO3MOXHOCTH ONEPATUBHOTO  MOTYyYEHUS



IIpunoxenue 4
k mpukasy ot 20.08.20201.Ne209

PEI'JIAMEHT INPEJOCTABJIEHUSA YCJIYI'U JIEKTPOHHOI'O THEBHUKA

1. Tlpu BeneHMM yueTa YCIEBAa€MOCTH C HCIIOJB30BAaHUEM DJIEKTPOHHOTO >KypHaia
00YYaIOIIMMCSl U MX POAMTENSIM (3aKOHHBIM IIPEJCTaBUTEISIM) 00ECIeYrBaETCS BO3MOXKHOCTh
OTIepPaTUBHOTO MOJy4YeHUs: nHpopmaiun 6e3 obpamenus k corpynaukam MBOY «YioTHeHcKas
CpenHsIs IIKOJa-TUMHA3Hs» (ABTOMATHYECKH ).

Jnst ponuteneil (3aKOHHBIX MPECTABUTENEH ), KOTOPBIE 3asiBIJIM O HEBO3MOXKHOCTH WIIH
HEe)KeNTaHWW HCIOJIb30BaTh JOCTYN K 3JEKTPOHHBIM (OpMaM TpeACTaBICHUS WH(POPMAIHH,
JIOJKHO OBITH oOecrieueHo HH)OPMUPOBAHHE O pe3ysibTaTax 0OydeHUs HEe peke YeM OJMH pa3 B
HEJIEITI0 C UCTIOJIb30BAHNEM PACIIeYaTKH Pe3yJIbTaTOB.

2. Pexomenayercs peryimsipHO HWHGOPMHUPOBATH OOYYAIOIMXCA M WX POIHUTENEH
(3aKOHHBIX MPECTABUTENEH) O MPOrHO3€ WX UTOTOBOM YCMENIHOCTH 00YUYaOIUXCs 32 OTYETHBIN
nepuo (4eTBepTh, TPUMECTP, IOTYTOIUe U TIp.).

3. Uudopmanust 00 HUTOrOBOM OICHMBAaHMM M KOHKYPCHBIX (3K3aMEHAIMOHHBIX )
UCTIIBITAHUSAX JOJDKHA OBITh JIOCTYITHA OOYYalIUMCSd H HMX POJUTEISIM  (3aKOHHBIM
MPEJICTAaBUTENSM) HE MO3Ke CYTOK MOCTE MOTYYSHHS pPe3yIbTaToB.

4. JlocraBka mHGOpMAITUU 00YJAIOMUMCS U UX POJUTEISAM (3aKOHHBIM MPEICTABUTEIISIM)
MOXET OCYIIECTBIISITBCS B COTJIACOBAaHHON (opMe, B YACTHOCTH, IO YyKa3aHHBIM HMHU
KOHTaKTHBIM JaHHBIM, JINOO BBEIEHHBIM CaMOCTOSATENBbHO. llepemada KOHTAKTHBIX JaHHBIX
JIOJDKHA OCYIIECTBIIATHCS POIAMTEISIMA MUCbMEHHO WIIM C TIPUMEHEHUEM DJIEKTPOHHBIX CHCTEM
nepeau JOKYMEHTOB 3JIEKTPOHHOH MOIHICHIO.



uHpopmarun  O6e3  oOpamieHHss K COTPYAHHMKAM  OOpa30BaTEIBHOTO  YUPEKICHUS
(aBromaTtuuecku). llpomemypa aBTOMAaTHYECKOTO JocTyna K WH(OpMamuu J0HKHA OBITh
001Ie10CTYITHA.

PerynsapHocTs WHGOPMUPOBAHUS OOYYAIOIIUXCS W WX POAHMTENEH 00 YCHEIHOCTH
oOyyJaromerocss U npodjeMax B pealn3aliy ydeOHOTo Tpoliecca J0JKHA OBITh HE Peke ueM
OJIMH Pa3 HEJENI0, a B CITyJYae He3aIIaHuPOBAHHOTO cO0sl — HE pexe OHOTO pa3a B JIBE HEJICIIH.

3.2. PexoMeHayeTcs peryiaspHO HHPOPMHPOBATH OOYYAIOIIUXCS M WX POAUTEICH O
MPOTHO3€ WX MTOTOBOW YCIENIHOCTH 33 OTYETHBIN Nepuoja (YeTBEpTh, TPUMECTP, TOIYronue u
mnp.).

3.3. Uuadopmammss 00 HWTOrOBOM OIECHUBAHWM W KOHKYPCHBIX (IK3aMEHAIMOHHBIX )
UCIIBITAaHUSAX JIOJDKHA OBITH JTOCTYITHA OOYYaroONIUMCS M WX POJUTENSIM HE IM03Ke CYTOK TOCIe
MOJIYYSHUS PE3yJIbTATOB.

3.4. JloctaBka nH(popMaIuu 00y4JarouuMcs U UX POJUTEIISIM MOXET OCYIIECTBIISATHCS B
COTJIaCOBaHHOM (hopMe, B YaCTHOCTH, 10 YKa3aHHBIM UMH KOHTAKTHBIM JJAHHBIM JIN0O, €CITH ATO
MpeaycMaTpuBaeT JCKTPOHHAS CUCTEMA, BBEJICHHBIM CaMOCTOSTENbHO. [lepenada KOHTaKTHBIX
JAHHBIX JIOJDKHA OCYIIECTBISATHCS POTUTEISIMA MUCHMEHHO MIIM C TIPUMEHEHUEM JJIEKTPOHHBIX
CHUCTEM TIepeauu JOKYMEHTOB JIEKTPOHHOMN TOIHCHIO.

4. YcioBusi COBMEIICHHOTO XpaHEHUsS! JAHHBIX B JJICKTPOHHOM BHJE W Ha OyMaKHBIX
HOCHUTEAX

4.1. Tlpu BBIBeIEHWW Ha TMeYaTh JAHHBIX M3 JJCKTPOHHOW (HOPMBI OHU JIOJKHBI
3aBEPATHCSA B YCTAHOBJICHHOM TOPsJIKE. APXUBHOE XpPaHCHHE YUYETHBIX JaHHBIX HAa OYMasKHBIX
HOCHUTEJISX JIOJDKHO OCYIIECTBIATHCS B COOTBETCTBHH C JEHCTBYIOIIUM AJIMHUHHUCTPATHBHBIM
pernmameHnToM PocoOpHan3opa, yTBepKAeHHBIM MpuKazoM MuHoOpHayku Poccuu ot 21 sHBaps
2009 r. Ne 9.

4.2. ComHas BEJOMOCTh HMTOTOBOHM YCIICIIHOCTH KJlacca 3a y4eOHBIM TOJ JOJDKHA
BBIBOJIUTHCS M3 CHUCTEMBl y4eTa B TOM BHJE, KOTOPBIA TPEIYCMOTPEH JEHCTBYIOIIUMU
TpeOOBaHUSAMHU apXUBHOU CyKObI. Eciiu 1aHHBIC IO YYEOHOMY TOY XPaHATCSA B JICKTPOHHOM
BUJIE, CBOJIHASI BEJJOMOCTh MOXKET OBITh Iepe/iaHa B apXHB Cpa3y IO 3aBEPIICHUH BEICHUS ydeTa
B COOTBETCTBYIOIIEM KJIACCHOM KypHAJe.

4.3. Tlpu BeneHWM ydeTra B DJICKTPOHHOM BHJIE HEOOXOJUMOCTH BBIBOJA JaHHBIX HaA
neyatb ompenaensercs coorBerctBUeM cucrembl ['OCT P MCO 15489-1-2007 «Cucrema
CTaH/IApPTOB MO WHQOPMAINK, OUOIMOTEUYHOMY | H3JATEIbCKOMY Jelly. YIpaBJICHHUE
nokymeHTaMu. O01IHe TpeOOBaHUSY.

B Tex acmekTtax, B KOTOPBIX JJICKTPOHHAs CHUCTeMa He oOecredymBaeT TpeOyeMbIX
XapaKTEePUCTHUK JIJIs MPU3HAHUS JTAHHBIX y4eTa JOKYMEHTOM, HE0OXOAMMO BBIBOJIUTH JaHHBIC HA
NevaTh U XpPaHUTh HA OyMaKHOM HOCHTEIIE.

Hanpuwmep:

* €CJIM CHCTEeMa HE MpeayCcMaTpuBaeT HaJASKHOTO KOHTPOJISI 3a UCIIPABICHUSAMH, JaHHBIC
JIOJDKHBI BBIBOJIUTHCS HA MEYaTh B KOHIIE KaXJI0T0 OTYETHOTO IMEepUOo/Ia;

* eCJIM CHCTEMa yd4eTa He IO3BOJISET XPaHUTh apXHWBHBIC JAHHBIE B OOIIEIOCTYITHOM
dbopmare, He TPEOYIOIIEM CIEIHATBHOTO MPOrPAMMHOTO O0ecredeHus, HEOOXOAMMO BBIBOJIUTH
JaHHBIC Ha TeYaTh M0 OKOHYAHUU YIeOHOTO ro/ia;

* ©CJIM JIaHHBIC y4yeTa MPOIYIICHHBIX M 3aMEIICHHBIX YPOKOB B JJICKTPOHHOM BHJIE HE
MO3BOJISIIOT JIETKO TOJYYUTh HH(DOPMAIMIO 1O JIIOOOMY COTPYIHHKY W/WIM 3a JIF0OOOW MecHIl,
HeOOXOIMMO BBIBOAUTH JaHHBIE HA ITeYaTh €KEMECIIHO.
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ITpunoxenue 5
k mpukasy ot 20.08.2020r. Ne209

ITon0:xeHue 0 BeAeHNH YJIEKTPOHHOTO s)KypHaia MBOY «YwrHeHckas
cpeAHss MKO0JIA-THMHA3HD)

1. OO0mmume moJI0KeHUs

1.1. Hacrosimee IlonokeHue O BEIEHUM HIIEKTPOHHOIO MypHajla SBISETCS JIOKAJIbHBIM
HOPMAaTUBHBIM  aKTOM  MYHHULUOAJIBHOTO  00IIE€00pa30BaTENbHOIO  YUPEKICHHS
«YIOTHEHCKast CpeniHss MmKoaa-TuMHa3us» Cakckoro paiioHa PecryOmmku Kpbim,
pPETYJINPYIOIIAM OTHOIIEHHUS, BO3HUKAIOIIME B CBA3U C IPENOCTABICHUEM YCIYI'H
BEJICHUS 3JIEKTPOHHOTO KypHajna (nanee — D)K) M 371eKTpOHHOTO JAHEBHMKA (Jlanee —
D), a Takxke oIpelenseT IMOHATUSA, LeNU, TpeOOBaHWs, OpraHu3alMio U padoTy
3JIEKTPOHHOT'0 KJIACCHOTO JKypHajia 00pa30BaTelbHON OpraHU3aIiH.

1.2. HaCTosuuee ITonoxenue pa3pa60TaHo B COOTBCTCTBUU C HOPMATHBHBIMU NOKYMCHTAMMU:

e 3akon Poccuiickoit @enepauun Ne273-03 ot 29.12.2012 r. «O6 oOpa3oBaHuM B
Poccuiickoit denepanuny;

e 3akoH Poccuiickoit ®enepanun ot 27.07.2006r. Nel52-®3 «O mnepcoHaIbHBIX
TAHHBIX»;

e 3akon Poccuiickoii @enepanuu ot 27.07.2006 1. Ne 149-03 «O6 wunpopmarnmu,
MH(GOPMAILIMOHHBIX TEXHOJOTHIX U O 3alUTe HHPOPMALIHH;

o @ecnepanpubiii 3akoH oT 27 wmions 2010 1. Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

e [locranoBnenue IlpaButennctBa Poccuiickoit ®@enepanun ot 17.11.2007r. Ne781
«O0 yTBepXKJECHUU TOJIOKEHU 00 obecredeHHH O€30MacHOCTH TMEePCOHANBHBIX
JTAHHBIX MPU UX 00paboTKe B MHPOPMAITMOHHBIX CUCTEMaX MEPCOHATBHBIX JTAaHHBIX);

e Pacnopsoxenue IlpaButensctBa Poccuiickoit @enepanun ot 17.12.2009r. Ne1993-p
«O06 yrtBepxkaeHnn CBOJHOTO TEpEeYHS MEPBOOUYEPETHBIX TOCYJAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT, MPEJOCTABISIEMBbIX OpPraHaMH WCIOJHUTEIBHON BIIACTU
cyOBbekToB P® 1 opraHamMu MECTHOTO CaMOYMpAaBIIEHUS B AJIIEKTPOHHOM BHUJIE, a TaK
K€ YCIyT, MPEIOCTaBIsIEMbIX B 3JIEKTPOHHOM BUJIE YUPEXKJICHUSIMHU CYOHEKTOB PD u
MYHHUIIMTTATBHBIMU YUPEXKICHUSIMU Y

e Pacnopsokenue [paButenscrBa Poccuiickoit @eneparuu ot 27 derpans 2010 r. Ne
246-p «O T1UIaHE TEPBOOYEPEIHBIX JEHCTBHA IO MOJEPHH3AUUU  OOIIEero
obpazoBanus Ha 2010 1.»;

e [Ipuxa3 Munobpnayku Poccuiickoiit @enepannu ot 17 nexadps 2010 r. Ne 1897 «O6
YTBEPXKICHUH (PeaepaibHOTO TOCYAapCTBEHHOTO CTaHAapTa OCHOBHOTO OOIIEro
o0pa3oBaHUY;

e [Ipuxa3z Munobpuayku Poccuiickoit @enepanun ot 6 okrsadps 2009 r. Ne 373 «O06
VTBEpXKJICHHM W BBEJICHUU B JelicTBUe (enepabHOTO TOCYIapCTBEHHOTO
00pa30BaTeNbHOTO CTaHJapTa HA4aJIbHOTO 00IEero 00pa3oBaHUsM;

e [Ipuxa3z Muno6puayku Poccuiickoit @enepanun ot 6 gekadps 2009 r. Ne 413 «O6
VTBEpXKJACHUM ¥ BBEJIEHUU B JelicTBUE (enepalbHOrO TOCYIapCTBEHHOIO
00pa30BaTeLHOTO CTAaHIAPTa CPETHETO 00IIero 00pa3oBaHUsY;

e [Ipukaz MwunobOpuayku Poccutickoit ®eneparun ot 22 aBrycra 2008 1. No 243,
BKJTFOYAIONTUH «AIMHUHUCTPATUBHBINA periiaMeHT PocoOpHam3opay;

e [IIpuxkaz3 MunoOpnayku Poccuiickoii @epepaumu ot 23.08.2017r. Ne 816 «O6
VTBEPXKJICHUM  TIOpsIKA  MPUMEHEHUS]  OpraHU3alMsIMHU,  OCYIIECTBISIOIMIMMHI
00pa3oBaTeNbHYI0  JIEATENbHOCTh, JJEKTPOHHOIO OOy4YeHHUs, IUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUH TP pean3alii 00pa30BaTeIbHbBIX IPOTPAMM;

e [lucemo MunoOpuayku Poccuiickoit @eneparuu ot 20 gexadps 2000 r. Ne 03-51/64,



1.3.

1.4.

L.5.

1.6.

1.7.

1.8.

BKJIIOUaromee «MeToandeckue peKOMEHJIaMu 10 paboTe C JOKYMEHTaMH B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

e [lucemo MunoOpnayku Poccuiickoit ®eneparuu ot 13.08.2002 r. Ne01-51-088un

«O0 opraHM3any HCIMOJIb30BaHUS WH(MOPMAIMOHHBIX U KOMMYHUKAIIHOHHBIX
pecypcoB B 00111e00pa30BaTeNbHbBIX YUPEKICHUIX);

e TOCT P MHCO 15489-1-2007. Cwucrema cTaHgapToB 10 HH(OPMAIHIH,

OMOMMOTEYHOMY W W3JATEIhCKOMY Jeily. YTpaBieHHe ToKyMmMeHTamu. OOIme
TpeboBanus (3xBuBayieHT ISO 15489-1-2001);

e TOCT 34.602-89. TexHuueckoe 3aJaHHE Ha CO3JaHUE aBTOMAaTH3UPOBAHHOMN

CHCTEMEL,

L4 HOpH,I[OK INPUMCHCHHUA OpraHu3aluiaMH, OCYIICCTBIIAIOIINMUA O6paSOBaTeJ'IBHy1-O

NEeSTENIbHOCTh, AJEKTPOHHOrO0 0OydYeHHs, AMCTAHIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJOTHI TpH peanu3anuu oOpa3oBaTENbHBIX IPOTrpaMM, YTBEPKICHHBIM
npukazoM MuHucTepcTBa oOpa3oBaHus U Hayku Poccuiickoit ®enepauuu oT
23.08.2017 r. Ne 816;

e [lucemo MunoOpuayku P®D ot 15 derpans 2012 . NeAIl-147/07 «O mMeToaudecKkux

PEKOMCHAAMUAX I1I0 BHCAPCHHIO CHUCTCM BCIACHUA IXKYPHAJIOB YCIICBACMOCTHU B
SJICKTPOHHOM BHJIC»;

e UHCTpyKIMsT TO BEACHUIO JEJIOBOM JOKYMEHTAIlMM B 00IIe00pa30oBaTEIbHBIX

opranmzaiusax PecnyOnuku KpeiM, yTBepkJIeHHas npukazoM MuHHCTEpCTBa
oOpa3oBaHus, HayKu U Mosnoaexu Pecriyonuku Kpeim 0116.11. 20171, Ne 2909;

e [lucbmo MunuctepcTBa 00pazoBaHus, Hayku U MonoAexu Pecnybnmuku KpbiM oT

18.06.2020 Ne 01-14/1960 «Metoauueckiue pEKOMEHIAMUA IO BEICHHUIO B
001meoOpa3oBaTenbHBIX OpraHu3anusx Pecryomuku KpbiM KypHaioB ycrneBaeMOCTH
00yYaromuXxcst B JIEKTPOHHOM BUJIEY;

e Jlokanbuble akTel MBOY «VYIOTHEHCKasi cpeaHsis IIKOJa-TUMHa3us»: YCTas,

[Tonoxenne o (¢opmax, MNEPUOAMYHOCTH, HOPSAKE TEKYLUIEro  KOHTPOJIs
yCHEBAEMOCTH M IPOMEXKYTOUHOH arTectanuu oOydwaromuxcs, Ilonoxkenune 006
OpraHu3ali 00pa3oBaTeIbHOIO Ipollecca C HCHOJIb30BAHUEM JAHUCTAaHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTMH Ha NEpHUOJ KapaHTUHHBIX Meponpusatuii B MbOY
«YIOTHEHCKas CpeAHss IKOJIa-TUMHA3UA».

VYcnyra BeleHUsl AJIEKTPOHHOTO JKypHalla M 3JEKTPOHHOro nHeBHUKa ([lanmee Ycmyra)
NPEJOCTABISETCS C IENBI0 COBEPUICHCTBOBAHMA HWH(POPMALMOHHOTO OOeCTIeueHHs
MIPOLIECCOB yMpaBJeHHs B 00pa30oBaTebHOM YUPEXKJIEHUU U MO3BOJIAET OObETUHUTH B
eIMHOM HH(OPMAIIMOHHOM TPOCTPAHCTBE BCEX YUYACTHHKOB 00pa30BaTEIbHOTO
mpolecca.

OnexTpoHHbId xkypHan (D)) — >21eKTpoHHBIM cepBHC, OOeCHeYMBAIOIIMN YUYET H
BBINIOJIHEHHE Y4eOHOHl MporpamMmbl, B TOM 4YHCIE YCIHEBAEMOCTH U IOCEIAeMOCTH
00yJaromuxcsi, BKIIOYAIONINI 0a3y JaHHBIX M CPEJCTBA JOCTYIA K HEH.

OneKkTpoHHbI gHEeBHUK (DJ]) — SIEKTpOHHBIM cepBHUC, OOecIeUnBarONUi B
DJIGKTPOHHOM BHJIe HH()OPMHUpPOBAHUE OOYYAIOIIUXCS W HMX POIUTENEH (3aKOHHBIX
IpeJICTaBUTENeN) 0 X0/Ie U pe3ysibTaTax yueOHOro mpoiecca.

[TonwzoBarenu DK — corpyanuku MBOY «YioTHeHCKasi CpelHsisl IIKOJIa-TUMHA3ZH,
Y4acTBYIOLIME B OPraHU3aLlUU U OCYILIECTBICHUH Yy4€OHO-BOCIIUTATEIBLHOTO MIPOLIECCa.

[Tonp3oBarenu DJ] — oOydarommecs, UX PoaAUTENTH (3aKOHHBIE TpeactaBuTenn) MbOY
«YIOTHEHCKAs CPEJIHSIS IIKOJIa-TUMHA3H.

s mpenocTaBieHHMs YCIYTHM BEIEHHS DJIEKTPOHHOTO >KypHajga M DJIEKTPOHHOTO
nueBHnka B MBOY  «YioTHeHckass CpenHss IIKOJa-TUMHA3Us»  HCIOJb3yeTcs



uH(pOpMaIlMOHHAS CHCTEMa PErHOHANBHOMN TUIOMIAIKU «/{HEBHUK.pY».

1.9. Jlannoe IlonoxeHue ycTaHaBIMBAeT €IWHBIC TPEOOBAaHUS 1O BEACHUIO IIEKTPOHHOTO
Kj1accHoro xkypHaina B MBOY «Y1oTHeHCKas cpeiHss IIKOJa-TUMHA3Us,;

1.10. DJIeKTPOHHBIN KYPHAJ UCIOJIb3YeTCs 1JISl pellieHusl CJIeYIOIHX 3a1a4:
1.10.1. ABTOMAaTH3aIUs y4eTa M KOHTPOJIA MpoIlecca yCHEeBAEMOCTH. XpaHEHUE
JAHHBIX 00 YCIIEBAEMOCTH U TTOCETIAeMOCTH YUAITUXCSL.
1.10.2. BeiBog wHboOpmaiuu, Xpassmeicss B 0a3e JaHHBIX, Ha OyMaXXHBIH

HOCUTENb sl 0OpPMIICHHSI B BUJAE JOKYMEHTa B COOTBETCTBUHU C TPEOOBaHUSIMHU
Pocculickoro 3akoHOAaTeNbCTBA.

1.10.3. OnepaTuBHBIA JOCTYNl K OTMETKAaM Y4YalllUXCSl 3a BECh IEPUOJI BEIECHUS
KypHaja IO BCeM IpeaMeTaM B J00oe Bpems i  BceX CYObEKTOB
00pa30BaTeNbHOTO MpOIiECcca C ONPeAEIECHHBIMU ITpaBaMU JOCTYIIA.

1.10.4. ABTOMaTM3alMs  CO3AaHUA TEPUOAMYECKMX OTYETOB  YUHUTEIEH U
aJIMUHUCTpAIUH.

1.10.5. CBoeBpeMeHHOE nH(popMUpoBaHHUE poauTenen o BOIIpOCaM
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JIETEH.

1.10.6. KoHTposib BBITIONTHEHUS 00pa30BaTENbHBIX IMPOTPAMM, YTBEP)KICHHBIX
y4eOHBIM IIJIAHOM Ha TeKYIINH y4eOHBIH TO/.

1.10.7. Co3naHue yCIOBUM JJIsI CETEBOrO B3aMMOJICUCTBUS BCEX YYaCTHUKOB

0o0pa3oBaTeNbHOTO TMpoIecca: IeaaroroB, OOy4YaroMUXCsl W HMX pOAUTENeH
(3aKOHHBIX MPEJICTAaBUTENIECH ).

2. IlpaBuia u mopsiioK padoThl € INEKTPOHHBIM KJIACCHBIM KYPHAJIOM

2.1. AnmunmCcTpaTop MH(GOPMAITMOHHOW CHCTEMBI (PETMOHATIBHOH IIIOMIAaKK J[HEBHHK.pPY)
oOecreunBaeT HajuIexkallee (QyHKIMOHUPOBAaHUE MH(DOPMAIMOHHONW CHCTEMBbl BEICHMS
AJIEKTPOHHBIX KYPHAJIOB yCIIEBAEMOCTH.

2.2. [Tonp30BaTeny MOTYYArOT PEKBU3UTHI IOCTYIA K SJIEKTPOHHOMY KYpPHAIy B CIEIYIOIIEM
MOpsI/IKE:

2.2.1. VYuwurens, KiIacCHble PYKOBOIUTENH, aIMUHUCTPALUA TMOJIYYalOT PEKBU3HUTHI
JOCTYyTA Y aIMUHUACTPATOPA WH()OPMAITMOHHONW CUCTEMBI.

2.2.2. Poautenun ® ydyamigecs TMOJY4YalOT PEKBU3WTBI JOCTynma Yy KIACCHOTO
PYKOBOJUTEIIS.

2.3. KnaccHble PYKOBOJUTENIH CIEAST 3a JAOCTOBEPHOCTHIO JAHHBIX OO0 ydallMXcs U X
POAMTEIAX B COOTBETCTBUU C UHCTPYKIUEH, BEAYT MEPEIUCKY C POJUTEISIMU.

2.4. [legarornyeckue paOOTHUKU CBOEBPEMEHHO BHOCAT JaHHBIE 00 yueOHBIX IporpaMmmax u
WX MPOXOXKACHUH, 00 YCTIEBAEMOCTH M MOCEHIAEMOCTH YUalUXCsl, IOMAITHUX 3a/IaHUsIX
B COOTBETCTBUU C MHCTPYKIUEH.

2.5. 3amecTuTen JAMPEKTOpa IIKOJBI OCYLIECTBISAIOT NEPUOAMYECKUN KOHTPOJb HaJ
BEJICHHEM SJIEKTPOHHOTO JKypHala, COJEp>Kallfil MPOLEHT y4alluXcs, He HMEIOIIUX
OLICHOK, MPOILIEHT y4alluXcs, UMEIOIIUX OAHY OLEHKY, 3allUCh JOMAIIHEro 3a/aHusl,
yueT MpoiICHHOTro y4eOHOro MaTepuana u mp.

2.6. Pogutenu u yJamecs UMEIOT JTOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U UCIIOIB3YIOT
JIEKTPOHHBIN XKYpHal JJs €ro MpOCMOTpa M BEAEHUS MEPENUCKH B COOTBETCTBUH C
WHCTPYKIUEH.

2.7. B 1-x kimaccax OIIEHKH, JOMalllHHUE 3a/JaHHs B SJEKTPOHHBIA >KypHAI MO Y4EOHBIM
npeaMeTaM He CTaBsTCA. BeaeTrcss TOMbKO y4eT MPHUCYTCTBUS, OTCYTCTBUS, JIBUKEHUS
yUalxcs, 3aluch TEM YPOKOB, OCYIIECTBIISETCS OOIIEHUE YUUTENS C POIUTENSIMU;



4.

2.8. Yciyra gocTymna K 3JeKTPOHHOMY JTHEBHUKY B 00b&EMax MH(pOpMaIUH, OMpeneiEHHON
[onmoxeHreM mpeaoCcTaBIIseTCs OECTIIIATHO.

Cpoxku npegocraBJieHUsl yCJIYTH

3.1. Ilpu Benenum yuera ycmeBaemoctu [lonp3zoBarenssm D/] obecnieunBaeTcss BO3MOXKHOCTb
ONEepPaTUBHOTO TMONydyeHHss uH(popMmanmu Oe3 oOpameHuss K corpynHukam MBOY
«YIOTHEHCKasl CPeIHss IIKOJa-TUMHA3Us» (ABTOMAaTHYECKH).

3.2. UadopmupoBanue Ilonp3oBateneii D] o0 MporHo3e UTOTOBOM  YCHEIIHOCTH
00yJaromuXxcsi 32 OTYETHBIA MEPUOJ MPOU3BOJAUTCS PETYISAPHO (YETBEPTh, TPUMECTD,
MOJIYTOJIUE U TIp.).

3.3. Undopmaruss 00 UTOTOBOM OLEHMBAHWHW M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX)
UCTIBITAaHUSX JIOJDKHA OBITh JIOCTYNHA OOY4YaloMIMMCS UM MX POJIUTENSIM (3aKOHHBIM
MPEJICTABUTENSAM) HE MO3KEe CYTOK MOCTE MOTYYSHHS pe3yIbTaToB.

3.4. Baecenne nH(pOpMAIUN O 3aHATUU U 00 OTCYTCTBYIOIIUX JIOJDKHBI MIPOU3BOIUTHCS 10
(akTy B I€HBb MPOBEICHUS 3aHATHS.

3.5. BHecenue B XypHai1 HH(QOpPMAIMHM O JOMAITHEM 33JIaHUU JOJKHO BHOCUTHCS B JICHD
3aHATUN WM Ha CIEAYIONIUHI I€Hb MOCIEe YPOKa YUUTENA-IPEAMETHUKA.

3.6. Pe3ynbraThl OIICHUBAHWSI BHITIOJTHEHHBIX O0YYAOIIUMUCS Pa0OT JOJKHBI BRICTABIIATHCS
He mo3aHee 1 Hemenu co JAHS UX MPOBEACHUSA B COOTBETCTBUHU C MPUHATHIMU B MBOY
«YIOTHEHCKAs CPeHsIS MKOJIa-TUMHA3UsD» MPaBUIIaMH OIIEHKH paboT.

3.7. s ponuteneit (3aKOHHBIX MPEICTABUTENCH ), KOTOPbIE 3asSBUIM O HEBO3MOXKHOCTH WU
HEKEIIAHUU  WCIOJIb30BaTh JIOCTYH K DJIGKTPOHHBIM  opMaM  TPEICTaBICHHUS
nHpopMaIuu, J0KHO ObITh 0OecrieueHO HHGOPMHUPOBAHHUE O PE3YJIbTaTaX 00yUCHUS HE
peke ueM OJIMH pa3 B HEAEIIO C UCIOJIb30BAHNEM PACIIEYaTKH Pe3yIbTaTOB.

CocTaB, mNOC/€A0BATEIBLHOCTh  BBINOJHEHUS  AAMUHUCTPATHUBHBLIX  MpOLERYP,
CBSI3aHHBIX C MPeI0CTABJIeHHEM Y CJIYyTH, TPeOOBAHUS K MOPSAKY UX BbINOJIHEHHSA

Oxkazanne YCiIyru BKIIOYaeT B ¢e0sI BHIITOJIHEHUE CIICAYIOMNX aIMUHUCTPATUBHBIX MTPOLIEYP:

4.1. Ilpuém 3asBnenus (IIpwroxenue Nel) M JOKYMEHTOB OT poOAMTENs (3aKOHHOTO
MPECTaBUTENS);

4.2. [locTaHoBKY OOpalleHusi poAuTeNs (3aKOHHOTO MPEJCTaBUTENs) Ha y4€T WM OTKa3 B
MOCTAaHOBKE Ha YU€T («OaHK JaHHBIX»);

4.3. B ciydae oTka3a B MOCTAHOBKE OOpalleHHs] POIUTeNs (3aKOHHOTO MPEACTaBUTENS) Ha
y4€T eMy BbIIaéTcst 000CHOBAaHHBIN OTKa3 B MUCbMEHHOH (opme;

4.4. [lognucanue poauTeneM (3aKOHHBIM TpPEACTaBUTENEM) corjacuss Ha oO0paboTKy
MEePCOHANIbHBIX JIAHHBIX .

4.5. Boigauy poauTento (3aKOHHOMY NPEICTaBUTEN0) HHPOpPMAIMK U JOKYMEHTOB C
MEPUOANYHOCTHIO, B hopMe U 00BhEME, ONPeIeTEHHBIMU B IOTOBOPE O MPEAOCTABICHUH
Yceayru.

4.6. OcHOBaHMEM /JIs1 OTKAa3a B IPEJOCTABICHUM Y CIIyTU ABJISETCS HE BBIIIOJHEHUE YCIOBUM
n.4.1,4.4,4.5.

[Mopsinok U MmecTa AocTyna K cucreMe (peruoHajbHO miaargopme IHeBHUK.pY)

5.1. octyn k wH(MOPMAIMOHHOM CHCTEME OCYIIECTBIseTCS ¢ caita https://dnevnik.ru/
COTJIACHO HJEHTU(UKATOpAM M TAPOJISIM, BBIIAHHBIM yYaCTHUKaM 00pa30BaTeIbHOTO




npouecca aaMuHUCTpatopoM MBOY «VYIOTHEHCKass CpenHss WIKOJIA-TUMHA3Us» B
CHCTEME, HA3HAYEHHBIM MPUKA30M JIUPEKTOPA.

5.2. YuacTHUKH 00pa30oBaTENbHOTO MpOIlecca HWMEIOT pa3IUYHBI YpPOBEHb JOCTyHa K
CHCTEME, B 3aBUCUMOCTH OT CBOEH POJIM B HEW:

—  AIMUHHCTPATOp IIKOJIBI;
— VYmpanenue (AUPEKTOp, 3aMECTUTEIH);

— Kiac

CHBIN pYKOBOJUTEID;

—  Yuurems;

— Ponurens (3aKOHHBIN NPEACTaBUTED);

—  Yyammiics.

5.3. [IpaBoM mipeocTaBiIeHUs TOW UM UHOM POJIHM TOJIB30BATEIIO BIACET «AIMUHUCTPATOP

IKO

JIBD).

5.4. Ponps B UC Hanenser moib3oBaTess MpaBaMU JOCTyla U PENaKTUPOBAHUS TOTO WU
UHOT0 00beMa MH(POPMAIIUH, ONIPENETSIEMOT0 «AIMUHUCTPATOPOM LIKOJIBD.

5.5. «AIMUHUCTpPATOp WIKOJBD) MMEET BO3MOXXHOCTh PAaCHIMPATH IpaBa OTAEIbHBIX poJIeh

Ui

MOJIL30BAaTEIIEH.

DyHKIUOHAIbHBIE 00s13aHHOCTH crnenuaancroB MBOY «YiwTHeHckasi cpeaHsist
HIKO0JIA-TUMHA3MS» 0 3aN0JTHEHHUIO 3JIEKTPOHHOT0 KYPHAJIa

6.1. lupexrop:

6.1.1.

6.1.2.

6.1.3.

6.1.4.

Pa3pabarbiBaeT U yTBEPKAaeT HOPMATUBHYIO M HHYIO JOKyMeHTanuo LIIKosbI 1o Be1eH IO
29X u D/

Haznavaet corpyaaukos LlIkosbl Ha HCIIOTHEHUE O00SI3aHHOCTEH B COOTBETCTBUH C JIAHHBIM
TTonoxenuewm;

Coznaer HeOOXOUMEBIE YCIIOBUS 7Sl BHEIPEHHS U oOectieueHus paboTsl DK B
oOpa3oBateapHOM TIpoliecce U npoiiecce ynpasieHus [lkosoii;

OcymiecTBiIseT KOHTPOJIb 3a BeneHrueM DK.

6.2. 3amecTuTEIb IMPEKTOPA:

6.2.1.

6.2.2.

6.2.3.

6.2.4.

CoBMECTHO ¢  JpYyrHMH  aJMHHUCTPATHBHBIMH  COTPYAHHKaMH  pa3padaThIBaeT
HOpMaTHBHYIO 0a3y yueOHOro mporiecca 1is BeaeHus JK;

dopmupyeT pacmucaHWe 3aHSATHH IO KJlaccaM, y4YuTelnsM W KaOuWHeTaM [0 Havaia
yaebHoro roga. O0ecrieunBaeT JaHHBIMHU aqMUHUCTpaTopa IK;

AHanmu3upyer JaHHbIe MO0 PEe3yJIbTAaTHBHOCTH YYEOHOTO IMpoliecca, KOPPEKTHPYET €ro, Ipu
HEOOXOAUMOCTH (DOpMHPYET HEOOXOJUMBIC OTUETHI B OYMaKHOM BHJIE 10 OKOHYAHHIO
yueOHBIX EPHO/IOB:

JTUHAMUKa ABMKeHUs oOydatomtuxcs o [1lkorne;
HAIIOJIHSEMOCTD KJIaCCOB;

WUTOTOBBIE JAHHBIE TIO YYaIIUMCS;

OTYET IO TIOCEIIaeMOCTH KJjiacca (1o MecsIam);

OTYeT KJIACCHOTO PYKOBOJIMTEIIS 32 YUCOHBIN MTEPUOT,

WUTOTH YCIIEBAEMOCTH KJIacca 3a YUeOHBIN MEepHOT;

CBOJ[HAsI BEJJOMOCTh y4eTa YCIIeBAaEMOCTH 00yJaroIIMXCs KJ1acca;
CBOJIHAS BEJIOMOCTh YYETA MOCENAEMOCTH.

Ocy1iecTBIIsIET MEPUOTUIECKUI KOHTPOIIb 32 PabOTON COTPYJHUKOB MO BefeHnto DXK:



— aKTUBHOCTH yuuTeneu B padote ¢ DXK;

— HANoJHSAEMOCTb TEKYIIUX OLEHOK;

— y4eT HPOMJAECHHOI0 MaTepHaa;

— 3aIlMCh JOMAIIHETO 33/1aHNUS;

— AKTUBHOCTH pojuTeNeil u ydyamuxcs B padore ¢ DXK.

6.3. Cexperappb

6.3.1. Bener cnucku COTPYJHUKOB, Yy4alUuXcs IIKOJIbl M MOAJEPKHUBAET HX B
aKTyaJIbHOM COCTOSIHUHM Ha OCHOBAHUH ITPHUKA30B.

6.3.2.11o okoH4YaHWNHU y4eOHOTO TOAa apXUBUPYeET (MpOIMBaeT) OyMa)KHbIE KOTIHH AIIEKTPOHHBIX
KYpHAJIOB.

6.3.3.0cymecTRIIsSIeT 3aKphITHE YY4EOHOTO T'Ofla, HAYaJl0 HOBOI'O Y4eOHOIr0 rojia M 3JICKTPOHHBIN
NepeBo/ yUalIuXxcs U3 Kiacca B Kiacc Mo MPHUKa3y AUPEeKTopa

6.4. AaxMunucTpaTop nHpopMaunoHHou cucrembl IK:

6.4.1.HeceTr oTBEeTCTBEHHOCTH 32 (hYHKIIMOHUPOBAHUE MHPOPMAIIMOHHONW CHUCTEMBI TIO BEJIEHUIO
3JIEKTPOHHBIX KypHAJIOB, a TaK K€ pe3epBHOE KOMMPOBAHNE JAHHBIX M MX BOCCTAHOBJICHHE
B JIOCTOBEPHOM COCTOSIHUU B ClIy4ae HEOOXOJUMOCTH.

6.4.2.06ecnieunBaeT pyHKIImoHNpOBaHKE crcteMs B LlIkore;

6.4.3.0pranu3yer TIOCTOSHHO JCWCTBYIOIIWNA ITyHKT /I KOHCYJABTHPOBAaHHWA W TIPH
HEOOXOMUMOCTH O0y4eHHus paboTe C DIIEKTPOHHBIM >KYpHAJIOM YyYHTeNel, KIACCHBIX
PYKOBOAMTENEH M POAMTENIEH B COOTBETCTBHM C IpaUKOM, IO Mepe HEOOXOIUMOCTH.
ObecneunBaeT NpaBo AOCTYIA PA3IMYHBIM KaTErOpUsM MoJib30BaTenel Ha ypoBHe LlIkonsr;

6.4.4.0Opranusyer BHeapenue DX B Illkosmy B cooTBeTCTBHM ¢ WHGOPMAIUEH, MOJTYICHHOW OT
3aMECTUTENsl TUPEKTOpa 10 COACpKaHWI0 O00pa3oBaHUs, BBOJUT B CHUCTEMY IMepevyeHb
KJIACCOB, CBEJICHUS O KJIACCHBIX PYKOBOJUTENSX, CIHCOK YUUTENCeH JUIs KakJOoro Kiacca,
pexum pabotsl Llkoisl B TeKylieM y4eOHOM rofly, paclucaHue;

6.4.5.Bemer  MOHHUTOPHHI  HMCIOJB30BaHMSI ~ CHUCTEMBl  aJMUHHUCTpaIeil,  KIACCHBIMHU
PYKOBOJIUTEISIMU, YUUTEISIMU;

6.4.6.0cymecTBIISIET CBA3b CO CIYKO0H TEXHIUECKOH Mmoanepku pa3padoruanka K.

6.5. Yunrein:
6.5.1.3an0aHseT AIEeKTPOHHBIN KypHAJ B IeHb POBEACHUS YpOKa.

6.5.2.B cmydae Oo0Jle3HW OCHOBHOTO YUYHWTENS 3aMEHSIOMMN ero y4durens 3amonaser DX B
YCTQHOBJICHHOM HOpsaKe (MOANMCHh M JOPYTHe CBEACHUs NENaroTcsi B JKypHalle 3aMEHbI
YPOKOB ¥ B OYMa)KHBIX KOMHSIX 3JIEKTPOHHBIX KYPHAJIOB).

6.5.3.HeceT OTBETCTBEHHOCTb 3a €XEJHEBHOE M JIOCTOBEPHOE 3aIlOJHEHHUE 3JIEKTPOHHBIX
KYPHAJIOB.

6.5.4.CucteMaTiyeCcKy MPOBEPSIET U OLICHUBACT 3HAHUS YYaIIUXCS, OTMEUYACT IMOCEIIaeMOCTh B
coorBercTBun ¢ [lonoxkeHuem o enmHOM opdorpaduueckoM pexume, llonoxeHneM o
(hopmax, MEpUOTUIHOCTH U TIOPSJIKE TEKYIIET0 KOHTPOJIS,

6.5.5.0TBe"yaeT 3a HAKOIUIAEMOCTh OTMETOK YYAIlUMHUCS, KOTOpas 3aBHCHUT OT HeAeTbHON
Harpy3Kd YYHUTeNs U JIOJDKHA COOTBETCTBOBaTh [loJIOKEHHIO O BEAEHHMH KJIACCHOTO
KypHaa.

6.5.6.YcTpaHseT 3aMeuaHusl 0 BEAEHUIO AJIEKTPOHHOIO XypHajia yCIEBA€MOCTH, OTMEUEHHBIE
3aMeCTUTENIEM JUPEKTOPA.



6.5.7.CucreMaTHUECKH BBIJIAET Yepe3 AMEKTPOHHBIN XKypHal 3aJjaHe Ha JIOM.

6.5.8.HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE W B TIOJNHOM O0O0BbEME MPOXOXKACHHUE
KaJIeHIapHO-TeMaTHYECKOTO TJIAHUPOBAHHS.

6.5.9.Bce 3amucu mo BceM y4eOHBIM TNpEeAMETaM BElEeT Ha PYCCKOM S3BIKE C 00S3aTeIhbHBIM
YKa3zaHUEM HC TOJIbKO TEM YPOKOB, HO U TEM IMMPAKTUYCCKUX, na6opaTopHHx, KOHTPOJIbHBIX
pabor;

6.5.10. OT™MeuaeT B DIIEKTPOHHOM JXypHane oTcyTctBme ydamierocsi (H — orcyrctBue 06e3
YBOXUTENBHOU NPUYUHBL, [T — OTCYTCTBHE 110 YBaKUTEIBHOW NpUuuHe, b — oTCyTCTBUE 11O
0oJe3Hn).

6.5.11. OnoBemnaer KIACCHBIX PYKOBOAWUTENEW W POAWTENCH HEYCHEBAIOMIMX YYaluxcs H
yyaluxcs, MPOMyCKAOIINX 3aHATHS;

6.5.12. Hecer OTBETCTBEHHOCTh 32 COXPAaHHOCTh CBOMX PEKBU3UTOB JOCTYyNa K AJIEKTPOHHOMY
KypHAJTy YCIIEBa€MOCTH, HCKIIOYAIOLIYIO MTOJKII0YEHHE TIOCTOPOHHUX.

6.5.13. Kareropuuecku 3ampemaercs JOIMyCKaTh yYalnuXcsi K paboTe ¢ AIeKTPOHHBIM JKypHAIOM
(TONBKO IPOCMOTD).

6.6. KiiaccHblii pyKoBOAUTEIb:

6.6.1.®opMupyeT cnucok kiacca. Hecer oTBETCTBEHHOCTH 3a JOCTOBEPHOCTh CIMCKOB Kilacca U
uHpoOpManuK 00 ydamuxcs U UX poauTensix. PeryispHo, He pexxe OJHOTO pasza B Mecsll,
NPOBEPATh M3MEHEHNE (PaKTUYECKUX AaHHBIX M IPU HAJMUUHM TaKHX WU3MEHEHWH coo0IaTh
0 HHX CEKpeTaplo HIKOJIBI JJI1 BHECEHHSI COOTBETCTBYIOIIUX MOMPABOK.

6.6.2.]l0 Hawama y4eOHOTO TOJla, COBMECTHO C YYHTEISIMHU-TIPEIMETHUKAMH TIPOBOIUT
paszerneHue Kiuacca Ha HOATPYIIbI;

6.6.3.ExenenennbHO KOHTPOJIMPYET MOCEMAEMOCTh YUAIIUXCs Yepe3 CBEIEHUSI O MPOIMYIIEHHBIX
ypOKax B CUCTEME.

6.6.4.ExenenensHo B paszaene «IloceniaeMocTh» BBIBEPSIET NPABWIBHOCTH CBEJCHUH O
MPOMYIICHHBIX YPOKaX 00y4arOIUMUCS

6.6.5.UuopMupyeT poauTesicii 0 COCTOSIHUM YCIIEBAEMOCTH M TOCEUIAEMOCTH UX JIETeH uepes
OT4eTHI, CPOPMHUPOBAHHBIE HA OCHOBE JTAHHBIX JIEKTPOHHOTO JKypHAaIIa.

6.6.6.IlpenocTaBisieT MO0 OKOHYaHWU Y4eOHOTO MEpUOJa 3aMECTUTEII0 AUPEKTOpa OT4ETHl 00
YCHEBAaeMOCTHU U MOCEMIaeMOCTH yUalUXcsl KIacca Ha OyMa>kKHBIX HOCHTEIISX.

6.6.7.BeneT MOHUTOPUHT WCIOIB30BAHUS CHCTEMBI YYAITUMHUCS U WX POAUTEISIMHA (3aKOHHBIMU
MIPEJICTAaBUTEIISIMH )

6.6.8.HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX PEKBHU3MTOB JOCTYIMA K 3JIEKTPOHHOMY
XKYpHAIy YCII€Ba€MOCTH, HCKIIOUAIOLIYIO TOJKII0YEHHE IIOCTOPOHHUX.

6.6.9.Kareropudeckn 3amperniaercsi JOIMyCcKaTh y4almuxcs K paboTe ¢ AIIEKTPOHHBIM JKYPHAIOM
(TONBKO IPOCMOTD).

7. KoHTpoJb M XpaHeHH e

7.1.

JlupexTop MIKOJBI, 3aMECTUTENIb ITUPEKTOpa, aamMuHuctpatop XK obecrneunBaroT
Oecniepedoitnoe pyHKIIMOHUpOoBaHUE DK;

7.2. IInanoBeiii  koHTponb B MBOVY  «VYIOoTHEHckas cpenHsAs  LIKOJIa-TMMHA3HUs»

7.3.

OCYILECTBIIIETCS  QAMUHHUCTPALMEN IIKOJBbl COIJIACHO IUIAHY BHYTPHUIIKOJBHOTO
KOHTPOJISA, YTBEPKAEHHOTO JUPEKTOPOM LIKOJIBI.

B KkoHIle ka0l 4YeTBEPTH, MOIYTOAHS OCYIIECTBISETCS KOHTPOJIb OOBEKTUBHOCTH
BBICTABJICHHBIX TEKYIIUX M HTOTOBBIX OIEHOK, HAJIMYMS KOHTPOJBHBIX M TEKYIIHUX
MIPOBEPOYHBIX PA0OT; (aKTUUECKOE YCBOCHHE IMPOTPaMMbI (COOTBETCTBHE Y4eOHOMY



IUTAHY U TEMaTHYECKOMY TUTAHUPOBAHHMIO), MPABUIIBHOCTD 3aIMCH 3aMEHBI YPOKOB (€CITH
TaKOBBIE OBLIN).

7.4. Pesynbratel npoepku DK 3aMecTUTENEM AUPEKTOPA JOBOAUTCS JI0 CBEJICHUS yUUTENIen
U KJIACCHBIX PYKOBOJIUTENEH;

7.5. Nanusie 9K agmuuauctpaTopoM DK M3 3IEKTPOHHOW (POPMBI B KauecTBE IEUYATHOTO
JOKyMEHTa WHQOpMAIUsi BBIBOJUTCS HA Ie€4aTh W 3aBEPSAETCS B YCTAaHOBJICHHOM
MOPSIKE;

7.6. lllkona obecrieunBaeT XpaHCHHE:
— JKypHAJIOB YCIIEBAGMOCTH OOYYAIOIIMXCS Ha SJICKTPOHHBIX U OYMaKHBIX HOCHUTEISX —
5 ner;
—  H3BATHIX U3 )KYPHAJIOB YCIIEBAEMOCTH O0YJAFOIINXCS CBOJIHBIX BEIOMOCTEH — 25 IeT.

OT14yeTHBIE nmepuoabl

8.1. OTueT 00 aKTHUBHOCTU TIOJIb30BaTeNe MpH paboTe C 3IEKTPOHHBIM KYpHAIOM
CO3/1a€eTcs pa3 B MECHIL.

8.2. OTueT 0 3aN0NHEHUH NIEKTPOHHOTO )KypHAIa U HAKOIUIIEMOCTH OTMETOK CO3/aeTcs pa3
B YETBEPTH U 110 UTOTAM Y4eOHOT0 To/1a.

8.3. OTueTnl 10 YCIIEBACMOCTH U ITOCCIIACMOCTH CO3Jat0OTCA B KOHIIC yqeGHoro nepuoaa u
roaa.

IIpaBa U OTBETCTBEHHOCTH NOJIb30BaTeJIeil

9.1. [lonp30BaTeny MMEIOT MpPaBO JOCTyHNa K DIEKTPOHHOMY >KypHaly €XKEIHEBHO H
KpYTJI0CYTOYHO.

9.2. Bce monp30BaTenM HMMEIOT NPaBO HAa CBOEBPEMEHHBIE KOHCYJIBTAllMM IO BOIPOCAM
PpabOoTHI € JIEKTPOHHBIM >KYPHAJIOM.

9.3. KnaccHble PYKOBOAMTEIN HUMEIOT NpaBO WH(GOPMHUPOBATH POJIUTENEH O COCTOSIHHU
YCIIEBaEMOCTH M TOCEIIAEMOCTH HX JIeTeH 4epe3 OT4eThl, c(pOpMUPOBaHHBIE HA OCHOBE
JTAHHBIX 3JIEKTPOHHOTO JKypHaJa.

9.4. Yunurens-npeAMETHUKH, KJIACCHbIE PYKOBOAMTENM HMEIOT NpaBo 3amnoiHiATh DK Ha
YPOKE WUJIM B CHEMATIbHO OTBEAEHHBIX MECTaX.

9.5. YVuurens HECYT OTBCTCTBCHHOCTD 3a CKCAHCBHOC U NJOCTOBCPHOC 3AIMOJIHCHUEC OLICHOK U
OTMCTOK O ITIOCCIIAaCMOCTHU 06yqa}0m1/1xc;1;

9.6. KitaccHple pyKOBOJIUTENN HECYT OTBETCTBEHHOCTh 33 aKTYAJIIbHOCTh CIIMCKOB KJIACCOB,
nHpopMmaruu 06 00yJarOIMUXCs U UX POAUTEIISX.

9.7. OTBETCTBEHHOE JIMIIO, Ha3HAUYEHHOE MPHUKA30M JUPEKTOpPA, HECET OTBETCTBEHHOCTH 3a
TeXHUUYecKoe PyHKIHoHupoBanue XK.

9.8. Bce monp3oBarenu DK HeCcyT OTBETCTBEHHOCTh 32 COXPAHHOCTb CBOUX PEKBH3UTOB
J0CTYyTIA.

9.9. B cnyuae HeBbInoMHEeHHs HacTosIIero [TonoxeHus: aAMUHUCTpAIIMSI OCTaBISET 3a CO0OM
paBo aJIMUHUCTPATUBHOTO HaKa3aHUs B paMKax 3akoHOB P®.

10. ITopsinok noxaum, paccMOTPEeHHUsI U pelIeHus! xKan00

10.1. Tekymuii KOHTPOJIb 3a UcnodHeHHeM [lomoKeHrs OCYIIECTBISETCS TUPEKTOPOM



nyrém aHamuza kano0 ot IlomszoBarenmerr 2XK/DJI, mocrymuBmux B MBOY
«YIOTHEHCKAs CPEIHSIS IIKOJIa-TUMHA3H.

10.2. [Tomp3oBarens DXK/D]] MoxkeT oOpaTUThCS C KamoOOW Ha JEUCTBHUS (PEIICHHS),
HapYIIAOIIAE €ro MpaBa U CBOOOJBI B MUCHMEHHOW (opMe, TO IJIEKTPOHHOW TOYTEe
1100 YCTHO Ha JINYHOM NPHEME y JUPEKTOPA.

10.3. B xano6e ITonb3oBarens IXK/I]1 B 00s3aTeIbHOM MOPSIKE YKA3HIBACT:

—  @amunuio, UMs, 0OTYECTBO (TIPU €r0 HATUYHH);

— DIIeKTPOHHBIN ajpec, 0 KOTOPOMY JOJIKEH OBITh OTIPABJICH OTBET;

—  CYTb KaJloOBI;

— JUYHYIO MOJIHUCH U JATy.

— TpeboBaHHs K CONEPIKAHUIO KAIOOBI, MOJAHHON IO AJICKTPOHHOW TMOUYTE, aHAIOTHUYHBI
TpeOOBaHUSM, MIPEABSIBIIEMBIM K jkajio0e, MMoJaHHOW B MUChMEHHOU (hopme.

10.4. B cnydae HEoOXOAMMOCTH B TOJTBEP)KIECHHUE CBOMX JOBOJOB 3asBUTENb
npujiaraeT JOKyMEHThI U MaTepUaibl TM00 UX KOMHUH.

10.5. [Ipy paccMOTpeHWHM TIMCBMEHHOW KaloObl M JKajaoObl, IOJIYyYEHHOH TIO0
AIIEKTPOHHOMN NOYTE, TOJKHOCTHOE JIUILIO:

10.5.1. ob6ecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHHE
XKanmoObl, B cllyyae HEOOXOAWMOCTH, C Y4YacCTHEM 3asiBUTENS, HalpaBHBILETO
*anoOy, WIN ero 3aKOHHOTO MPEJCTaBUTEIS;

10.5.2. 3anpammBaeTr HEOOXOAUMBIE JUIsI PACCMOTPEHMsI OOpalleHus JOKYMEHThl U
MaTepuagbl B JPYTUX TOCYIAapCTBEHHBIX  OpraHax, OpraHax MECTHOIO
caMOyTIpaBlieHHs, OpraHax AJIMHHHCTPALlMd W Yy WHBIX JOJDKHOCTHBIX JIMII, 3a
UCKJIFOUEHHEM CYyJIOB, OPIaHOB IO3HAHUS U OPTraHOB MPEABAPUTEIBHOIO CIIEACTBUS;

10.5.3. mpyHMMaeT Mephl, HapaBICHHbIE HA BOCCTAHOBJIEHUE WIN 3aIUTY HAPYLUICHHBIX
1paB, CBOOO] ¥ 3aKOHHBIX HHTEPECOB I'PaKJaHHUHA;

10.5.4. naeT MUCHMEHHBIN OTBET MO CYIIECTBY ITOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB;

10.5.5. yBenomuisieT 3asBUTENS B CIy4ae HaIlPaBICHUs €ro oOpalleHns Ha pacCMOTpEHHe
B JPYroi rocyIapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPaBICHUS WK HHOMY
JOJDKHOCTHOMY JIMILY B COOTBETCTBHHM € MX KOMIIETCHIIMEH.

10.6. B xome nuuHOro mpuema 3asBUTENI0O MOXKET OBITh OTKAa3aHO B JaJbHEHIIEM

pPAcCMOTPEHMH KaJI00bI, €cIM €My paHee ObLI JaH OTBET IO CYILECTBY ITOCTABICHHBIX B

kKao0e BOMIPOCOB.

10.7. JKamoba cumraercst pa3pelieHHOM, €ClId pacCMOTPEHBI BCE MOCTABJICHHBIC B HEH
BOTIPOCHI, TIPUHATHI HEOOXOJWMBIE MEphl M JlaHbl MHUCHMEHHBIE (B TOM YHCIE B
ANEKTPOHHOU (hOopMe) U YCTHBIE, OTBETHI, MOCJIE YEro 3asBUTENb KAIOOBl TOJTHOCTHIO
YIIOBIIETBOPEH 1 OOJIbIIIE HE UMEET MPETEH3UI 10 CYTH JIela.

10.8. B cnydae momydeHusi 3asBUTENEM OTPULIATEIBHOIO OTBETa Ha €ro xamoly OH
MOXET OOpaTUTHCS B BBILIECTOSIINI OpPTraH, BBIIIECTOSIIEMY JOHKHOCTHOMY JIUILY, TJE
kKanoba paccMaTpUBaETCsl B MECSIUHBIIN CPOK.

10.9. Ecnn 3asBUTENI0 B YIOBJIETBOPEHMM >KalOObI BBIIIECTOSIIIUM OPTraHOM HIIU
BBILIECTOSIIUM JJOJDKHOCTHBIM JIMIIOM OTKa3aHO WJIM OH HE TOJyYHJI OTBETA B TECUCHHE
Mecsla co JHS ee MoJjauy, OH BIpaBe 00paTUTHCS € XKano0oi B CyA.

10.10. [Topsimok TomauM, pacCMOTPEHHS M Pa3pEIICHHs Kajno0, HaNpaBlsIeMbIX B
CylneOHBIE OpraHbl, OIMPENEISAIOTCS 3aKOHOJATENbcTBOM Poccuiickoit ®deneparuu 0
Ipa)XAaHCKOM CYIOTPOU3BOJICTBE U CYIOIPOU3BOJICTBE B ApOUTPAKHBIX CyAax.



IIpunoxenue 6
k mpukasy ot 20.08.2020r. Ne209

Perinament
OKAa3aHMs MOMOIIU NP PpadoTe B 3JIEKTPOHHOM KypHaJie

1. OOmue moJI0KeHus

1.1

. PermamenT noapaszymeBaer onucanue rpaduka U yCIOBHIA OKa3aHUS MOMOIIH, BKIIOYAs

pacupecaciiCHUuC 00s3aHHOCTEH U HCO6XO,I[I/IMYI-O JJIs1 OKa3aHusA IIOMOIITHU I/IH(bOpMaI_[I/IIO.

1.2. BBenenue SIEKTPOHHBIX (GOpPM ydeTra XoAa W Pe3ylIbTaToB YUeOHOH eATeIbHOCTH

1.3

1.4

1.5.

SIBIISIETCS. COCTaBHOWM 4acThio paboThl mo BHenpenuto MKT B mporecc ympaBieHwHs
00111e00pa3oBaTeIbHON OpraHu3aIuell, BBEIEHUS FJIEKTPOHHOTO IOKYMEHTO000pOTa.

. HpI/I IMOArOTOBKE PpPCErilaMCHTa OKa3aHUA IIOMOIIM IIpH pa60Te B JJICKTPOHHOM

JKypHaJie YUYUTHIBATUCH CIEAYIONINE XapaKTEPUCTUKHU:

ypoBeHb MKT-komnereHTHOCTH cOTpyAHUKOB MBOY «VYIOTHEHCKasi cpelHssi IIKoJa-
TUMHAa3Us», €€ COOTBETCTBUE TPEOOBAHUAM, HEOOXOAUMBIM At paboThl ¢ DXK;
MICUXOJIOTHYECKYI0 TOTOBHOCTh COTPYIHUKOB IIKOJIBI K MHHOBAIIMOHHOM JAESTEIHLHOCTH U
MOBBIIICHUIO KBATU(UKAIIAH;

TEXHUUYECKOE OCHAIIEHHE MIKOJIBI U BO3MOXHOCTh JIONOJHUTEILHOTO OCHAIICHHUS,
pacIoyioxKeHne KOMITbIOTEPOB B IIKOJIE M OPTraHU3AIMIO JOCTYIA K HUM.

. Jns paboTel yuuTene, KIacCHBIX PYKOBOJUTENECH MO BBOIY AAHHBIX B AJIEKTPOHHBIN

KJIACCHBIN JKypHaJl OTBETCTBEHHBIN 3a BHEJPEHUE CEPBUCA CO3[AET paclucaHue padoThI
[0 BBOJAY JIAHHBIX B AJIGKTPOHHBIN KJIACCHBIM >KypHaj, B KOTOPOM IO JIHSM HEJENH
OTIpeIeNIIeTCsl BpeMsl TOCTYIa K CUCTEME KaXKJJOTO YUUTENs, KIIACCHOTO PYKOBOJIUTESL.
VYuurens, KIaCCHBIH PYKOBOAUTENIb B COOTBETCTBUM C pAacCIUCaHUEM padOTHI IO BBOIY
MaHHBIX B DJIGKTPOHHBIM KJIACCHBIM JKypHall OCYIIECTBISET BBOJ JAaHHBIX IO
IPOBEJCHHBIM 3a TEKyIIMH [eHb YpOoKaM B COOTBETCTBUM C pPYKOBOJCTBOM
nonb3oBarens. O0s3aTeIbHBIMU I BBOJIA SIBIISIFOTCS CIEAYIOUINE TaHHBIE:

Tema ypoka.

JomarHee 3anaHue.

Bun xoHTpOns.

OTMmeTKH, B TOM 4HCIIE 32 IPOBEACHHbBIE padOThI, 3a4€Thl U T.JI.

[Iponycku ypoka o0y4aromumucs.

OTMeTKa 0 IPOBEICHUH YPOKa.

OUO yuurens, mpOBOIUBIIETO ypOK (yKa3bIBaeTCsi aBTOMATHYECKH, U3MEHSETCS B
ciTy4yae 3aMEHBbI).

2. Od0yuenue (KoHcyabTupoBanue) mnegarorob MBOY «YwTHeHckasi cpeaHsid IIKOJIA-
THMHA3USD» TEXHOJOTMsIM pPadoThl ¢ PperuoHaJbHOH miaIardopmoii «/HeBHHK.pY» B
coorBeTcTBHHU ¢ I'padpukom BHeapenus K u I'padukom oxkazanusi noMomm npu padore B

K

2.1. OTBeTCTBEHHBIN 3a BHEApPEHUE cepBHca cocTaBiseT ['paduk okazaHUs MOMOLIM IIpHU paboTe
B AJICKTPOHHOM >KypHaJie ¥ TPOBOJUT KOHCYJIBTAIIMH MO CIAEAYIOIIUM HAMPABICHUSIM:

OOydyeHne MenaroroB HIKOJBI TEXHOJOTUAM paboThl ¢ 1uiatdopmort «/{HeBHUK.py» Ha
6aze [1Ikonbl.

KoncynpTupoBanue 1o BONMpocaM TMOJTOTOBKH IMOYPOYHO-TEMATUUYECKUX IJIAHOB B
mwiarpopme  «JlHEBHUK.py», B TOM YHCI€ C  UCIOJIb30BaHHEM  PEKUMOB
UMIIOPTa/7KCIIOpTa.

KoncynpTupoBanue mo Borpocam OpraHu3aliiy BBOJIa TEKYITUX OTMETOK B 3JIEKTPOHHBIHN
KJIACCHBIN >KypHAJL.

KoncynpTupoBaHue 1o BoOIpocaM OpraHu3alMd BBOJA HUTOTOBBIX OTMETOK B
SJIEKTPOHHBIA KJIACCHBIN KYypHAJI.

KoncynerupoBanue nemaroros IlIkoinsr mo pabote ¢ MoaysieM «AHAIU3 yCIIEBAEMOCTH
JUTSI TIOJTYYE€HUS OTYETHOM TOKYMEHTAIlMHU 0 ycreBaeMocTH obyyatoniuxes OVY.



e KoncynbtupoBanue corpyaHukoB OY mo paboTe ¢ cepBucoM «INEKTPOHHBIA JTHEBHHUK

AJId OpraHu3alu OICPaTUBHOIO

MOJTYyYCHUS

pOAUTENSAMHU

/3aKOHHBIMHA

MPEJICTaBUTENSIMH 00yJaroImuxcst HHPopMaIuu 00 00pa3oBaTeIbHOM MPOIEcCe.

2.2. I'padux pabOTBl CHCTEMHOTO aJMUHUCTPATOPA ISl KOHCYNbTALUNA MO OKAa3aHUIO TTOMOIIH

npu paboTe B IEKTPOHHOM >KypHaJe U BBOAA OLEHOK:

TloHenenbHUK

BropHuk

Cpena

Yersepr

IIsaTauIa

14. 00-16.00

14.00-16.00
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